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Bulletin Number: DC_IB_0024 Distribution Date: 12/19/19 Effective Date: Ongoing 
Contact Point: Metrc® Support   Subject: Production Batches Best Practices 
Reason: Metrc is providing best practices around production batches  

   

Greetings Metrc Users – The following is a step by step guide to creating production batches in the 
Metrc system. The document will show how a processor facility would record the creation of bulk 
concentrate batch from several shake/trim packages, and from there create several different items from 
the bulk concentrate through additional production batches. There will be screenshots to aid in the 
understanding of this process and the contact for Metrc support if you have any questions. 

Please see the following pages for the guidance: 
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Step 1: Navigate to the Packages section of Metrc 

Select the Packages area on the top navigational bar and select the Active packages tab. 

 

 

Step 2: Identify packages to be used in the production batch 

Select the raw flower packages being used to create the bulk concentrate production batch. These 
packages will be combined and processed into a new production batch of bulk concentrate. After 

highlighting the packages select the  button. This will prompt an action window to create 
the production batch. 

 

 

 

 

Step 3: Create the Bulk Concentrate Production Batch 

After selecting the  button, an action window will appear with all the selected packages 
populated on the right side of the window. Then note the amount of raw product being taken from each 
package on the right side of the window. Next, fill in the information regarding the package being 
created (new tag, room, item, package date). Since the product is going through a process in which it is 
changing form, the “Production Batch” box must be checked to denote this process. At this time, the 
“Production Batch No.” field will become available to utilize. Please note that the “Production Batch 
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No.” field is to identify the licensee’s production batch number and is required. After all of the 

information has been entered and checked for accuracy then select the  button. 

 

Step 4: Verify that the new package has been created correctly 

Next, verify that the new bulk Production Batch package was created correctly and the weights of the 
source packages were correct using the package history. 

 

 

Please note: Anytime the production batch field is checked and a production batch is created, the system 
will recognize that the new package is a different item that requires new testing and resets its “Testing 
State” field to “NotSubmitted”. A test sample should be senr to a testing facility and receive “TestPassed” 
testing state before doing anything with the new package. 
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Step 5: Create Marijuana Infused Products 

Now that the bulk oil package has been created, the oil to create various Marijuana infused products. To 
do this, select the bulk oil package and click the  button. 

 

This will prompt a new action window to appear where the amount used from the bulk package on the 
right can be entered, and then indicate the new tag, item, room and amount of the resulting production 
batch. Ensure that the production batch box is checked and the production batch number is recorded. 

Once the information is entered and verified as correct, then select the  button. 

 

Please note: If mulitple production batches are being made at the same time, boht new production batch 
packages can be created at the same time ensuring that all of the information is recorded as stated 
above. (See below example) 
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.  

 

Support: 

On the far right of the navigation panel, there is a Support area dropdown. Please utilize this dropdown 
for reference guides, Metrc support, or training sign up. These tools can be used at anytime for no 
additional charges if logged in an active licensed business.  

 


